mpeaQt

Vendor Price Maintenance

training

Updating prices in Compeat is an essential step if you want to use the bid item tool and have up
to date pricing for each of the raw ingredients in question.

To maintain your vendor prices, navigate to Inventory—>Vendor Prices—>Vendor Price

Maintenance:

Inventory | Reports

Mew Itermn Wizard

Master Inventory ltemns

Inventory Items - Grid Entry
Restaurant Inventory Items 3
Prep Items 3

Menu Items

Adjustments
Import Crder Guides 3

Wendor Prices
Inventery Counts

Peorticning

Inguiry Setup  Utilities

Window Help

Wendor Price Sheet
Wendor Price Maintenance
Mew Vendor Bid Sheet
Last Price Update

| " Vendor Price Maintenance

Once on this screen, select a vendor from the drop down box:

Save Changes L} Apply Changes @ Export Vendor Prices @Import\fandur Prices

| Vendor
Vendor Code: |zl Vendor Mame: | | |ZI Effective Date: E |
| Inventory llems ‘Vendor Name: Wendor Code address1 address2 state
p Boelter BOELTER
|-&p Add Mew Purchase Unit Expand All
} A Ep N Central Texas Power POWER
R L it
Get Fresh GETFRESH
@ ltem#/ ltem Description Vendor ltem HEB Grocery HEB
Republic Beverage REPUB 3651w, 60th Ave TX
Restaurant #1 IC 001
Restaurant #2 IC 002
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This will load all inventory items associated with this vendor. At this point, click the “Export

Vendor Prices” button to create a template spreadsheet to email to your vendor.

All contents © 2000-2015 Compeat, Inc. All Rights Reserved.

| Vendor Price Maint | X
= Save Changes [} Apply Changesl@ Export Vendor Pricesl@lmpor‘c Vendor Prices
Vendor
Vendor Code: FRESH |_Z| Vendor Name: Fre.shpnmt : I_Z| Effective Date: rz‘
Inventory liems
[4 4 b bl |49k A | [ Add New Purchase Unit € Expand All @, Collapse All [5] Export to Excel
e ———————————
tem &/  ltem Description ‘Vendaor [tem Code Mew tem Code Purchase Unit Current Price Mew Price Effective Date Expiration Date
| » 1 TOMATO Ex6 1 CS=20/Each 51.0000
2 HERE Cilantro 56651 Bunch = 1/Each £15.0000
3 ONIONS Yellow 4 Bag = 50/b £1.0000
3 ONIONS Yellow 3 Bag = 25/b £21.0000
4 JALAPENMO Fresh 1 Bag = 5lb £5.0000
4 JALAPEMO Fresh 5 C5=10/b §14.9600
5 LIMES Fresh & CS=75/Each £24.1000
13 LEMONS Fresh 84121 Case =1/C5250 §17.9700
27 HERE Basil 4 Bunch = 1/Bunch $5.9500
28 HERE Tarragon £51516 Bunch = 1/Bunch §16.0000
33 LETTUCE Romaine €15 C5 Shred = 10/1b £20.0000
33 LETTUCE Romaine 561 CSHeart=101b $15.0000
50 POTATO Red 651 Bag = 50VIb £21.0000
93 GARLIC Whole 651 Bag =5/b £3.9500
94 ONIONS Green 561 CS=12/Bunch $8.9500
100 LETTUCE Bib 651 Case=25/b £15.0000
102 OMIONS Red 651 Bag =25/b £13.0000
106 POTATO Russet €5 CS=201b £16.5800
131 SQUASH Zucchini 1 CS=151b £5.0000
132 BROCCOLI Florets 165 C5=301b £51.0000
132 BROCCOLI! Florets 151 CS=17b £35.0000
134 CARROTS Shredded 61 Bag = 5lb §12.5800
140 FLOUR Bread CS=50b £37.5000
150 POTATO Fingerling 24121 C5=201b £20.0000
161 SPICE Cumin CS=121b £50.0000
1984 PEPPERS Serranc 51 Case=40/b $35.9600
1984 PEPPERS Serrano 1 Case=20b £5.0000
1885 Khwl 321455 Box = 5lb £32.0000
1886 Strawberry 6654545 Box = 10/b §17.8900
2016 MARMALADE Yuzu Case=12/Each
2051 FLOUR Hominey BB465546 Bag =5lb
2051 FLOUR Hominey 999999 Bag. =5ilb
2148 POTATO Sweet 121368 Case=25/b £33.4000
2202 CHEESE Saga 9659161 Trpl CS=60/b
* ¥
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Tell Compeat where you would like the template to be saved on your local machine:
]

@ Save Worksheet

e — W W W—
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Search Desktor

Organize *

4.7 Favorites

| B Desktop

& Downloads

=
= Recent Places

% iCloud Photos
& Google Drive
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b E] Documents
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MNew folder

“ | Libraries

_|_| System Folder
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[ | Computer
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| File name: Freshpoint_2014-08-18 164325 xlsx

al=

Save as type: [Excel File (*xlsx)

= Hide Folders

Save

J |

Cancel

The file it generates will auto-open and look similar to the following:

L] »

Vendor Code lFRESH

Vendor Name

Compeat ltem # Item Description

4

B W W M

23

27
28
33
33
90
93
94
100
102
106
13
132
132
134
140
150
161
1984

Send this file via email to your vendor rep, ask them to fill out the cells highlighted in yellow. Tell

Freshpoint

TOMATQ 5x6 1
HERB Cilantro 56651
ONIONS Yellow 4
ONIONS Yellow 3
JALAPENO Fresh :5

1

JALAPENQ Fresh

LIMES Fresh s
LEMONS Fresh "a4121
HERB Basil a
HERBTarragon 651516
LETTUCE Romaine 615
LETTUCE Romaine 561
POTATO Red 651
GARLIC Whole 651
ONIONS Green 561
LETTUCE Bib ‘651
ONIONS Red 651

POTATORusset 65
SQUASH Zucchini 1
BROCCOLI Florets 165
BROCCOLI Florets 151
CARROTS Shredded ‘&1
FLOUR Bread

POTATO Fingerling 342121
SPICE Cumin

PEPPERS Serrano 51

Notes

(1) Fill in yellow columns only. Empty effective dates default to current date.

(2) Template layout must not be changed.

Current Item CoNew ltem Code

Purch Unit Desc Last Price  Vendor Price Effective Date

(S =20/Each
Bunch = 1/Each
Bag =50/lb

Bag =25/lb
C5=10/lb
Bag=5/lb

(5 =75/Each
Case = 1/C5/250
Bunch = 1/Bunch
Bunch = 1/Bunch
C5 Shred = 10/1b
C5 Heart =10/1b
Bag =50/lb
Bag=5/lb
C5=12/Bunch
Case =25/lb
Bag=25/lb
C5=20/lb
C5=15/lb
cs=30/lb
cs=17/Ib
Bag=5/lb

5 =50/1b
C5=20/lb
c5=12/lb

Case =40/lb

Expiration Date

$1.00

$15.00

$1.00

$21.00

$14.96

$5.00

$24.10

$17.97)

5599

$16.00

$20.00

$15.00

$21.00

$8.99

$8.99

$15.00

$13.00

$16.58

$5.00

$51.00

$35.00

$12 58

$37.50

$20.00

$50.00

$36.96

them to leave cells blank where there is no change. Also inform them an effective date and/or
expiration date is not required if the effective date will be the date you import this file into

Compeat.
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Vendor Code
Vendor Name

FRESH
Freshpoint

Compeat Item # ltem Description

Notes

(1) Fill in yellow columns only. Empty effective dates default to current date.

(2} Template layout must not be changed.

Current ltem CoiNew ltem Code

Purch Unit Desc Last Price  Vendor Price Effective Date

1 TOMATO 5x6 1 113|cs = 20/Each

2 HERB Cilantro "S6651 56486|Bunch = 1/Each
3 ONIONS Yellow 4 456|Bag =50/1b

3 ONIONS Yellow 3 485|Bag = 25/Ib

4 JALAPENO Fresh 5 225|cs =10/1b

4 JALAPENO Fresh 1 Bag=5/Ib

5 LIMES Fresh 3 €5 =75/Each

19 LEMONS Fresh Ba121 Case =1/C5/250
27 HERB Basil 2 Bunch =1/Bunch
28 HERB Tarragon "551516 Bunch =1/Bunch
33 LETTUCE Romaine '615 CS Shred =10/1b
33 LETTUCE Romaine '561 CS Heart=10/lb
90 POTATO Red 651 Bag=50/Ib

93 GARLIC Whole 551 Bag=5/Ib

94 ONIONS Green 561 €S =12/Bunch
100 LETTUCE Bib To51 case =25/lb
102 ONIONS Red 651 Bag=25/Ib

106 POTATORusset 65 €5=20/lb

131 SQUASH Zucchini 1 126/cs =15/1b

132 BROCCOL Florets 165 £s=30/lb

132 BROCCOL Florets 151 £s=17/lb

134 CARROTS Shredded 61 Bag=5/Ib

140 FLOUR Bread C5=50/1b

150 POTATO Fingerling 842121 c5=20/lb

161 SPICE Cumin £s=12/lb
1984 PEPPERS Serrano 51 Case =40/Ib
1984 PEPPERS Serrano 1 14| Case =20/Ib
1985 KIwi 321455 Box =5/Ib
1986 Strawberry 6654545 Box =10/lb

Expiration Date

$1.00

$2.00

$15.00

$16.00

$1.00

$2.00

$21.00

$14 96

$5.00

$24.10

$17.97

$17.99

$5.99

$16.00

$20.00

$19.88

$15.00

$21.00

$20.55

$5.99

$9.08

$5.99

$15.00

$16.00

$13.00

$16.58

$5.00

$51.00

$35.00

$12.58

$12.65

$37.50

$20.00

$50.00

$49.00

$35 96

$5.00

$32.00

$17.89

Note that only the specific vendor codes and prices that changed were entered.

Once the vendor has emailed the template back, completed, use the “Import Vendor Prices”
button the Vendor Price Maintenance screen:

Vendor Price Mamtenance |

s [ Apply Chenges [3] Export Vendor Prices |[3] mport Vendor Prices

Wendor Code: FRESH

[=] Wendsr Name:

Freshpaint

[=] Eftective Dsse

4 F |k Add Mew Purchase Unt O Bxpand All &), Collapse All [3] Export to Excel

Current Frice
£1.0000
$15.0000

Vendor e Code | New e Cade Puschase Urst
1 TOMATO &g 1 8w 20Ech
2 HERB Cisriro E= Bunch = Essh
3 ONIONS Yellow 4 Bay = S0
3 ONIONS Yellow ] Bag = 251h
& JALAPENO Fresh 1 Bag = 51
4 JALAFENO Fresh 5 €5 101
5 LIMES Fresh 6 8w T5Esch
19 LEMONS Fresh w121 Case« 1C5250
27 HERE Basi 4 Bunch = VBunch
28 HERE Tarmagen ests18 Bunch » 1/Bunch
3 LETTUCE Romaine 35 5 Shred = 100
33 LETTUCE Romaine %1 €5 Hest = 1011
50 POTATO Red e5t Bag = 501h
93 GARLIC Whele. =] Bag =5t
34 ONIONS Green El 5 12Bunch
100 LETTUCE b & Cae = 250
102 ONIDNS Red e5t Bag = 251h
106 POTATO Russet [ C5= 206
131 SQUASH Zucchen 1 CH= 15k
122 BROCCOL Florets 15
132 BROCCOLI Flocets 151
138 CARROTS Shredded Bl Bay = 510
120 FLOUR Bread S
150 POTATO Fingering w2121 Csaiib
161 SFICE Cumn CHTalb
1884 PEFRERS Serrann 51 Case = 408
1384 PEFFERS Serrano 1 Case = 2008
1989 KWl s Box = 510
1985 Srawberry gEses Bax = 10
2016 MARMALRDE Yuzu Case = 12E3ch
2091 FLOUR Homney SRS Bay = 510
2051 FLOUR Hominey ssmes Bag «51h
2148 POTATO Sweet 121364 Case w25
2202 CHEESE Saga Ea Trgd €5 = 60

$33.4000

New Frice  Effectve Dale

Exprabon Date
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Navigate to the file on your local machine:

Organize » New folder - O ®

A i = ' Customer Training E
i Favorites | Shortcut

B Desktop ., 151KB

% Downloads . Electronic Setup Trackingdss
‘fg] Recent Places Shorteut
@ 248 KB

1%/ iCloud Photos

& Google Drive .. Freshpoint_2014-08-18_164325.xlsx I
Microsoft Excel Worksheet
11.0KB |

=l Libraries
! H@ G Google Drive E
oruments o Shortcut 3
& Music y 152KE L=
l [E5] Pictures 2 Home
I- 4 videos = l | Shortcut El
File name: | -

And you should see the following message:

r B
Compeat Advantage M

All records processed successfully,

Once you are satisfied everything looks correct, click the “Apply Changes” button:

Vemdor Price Maintensnce | — %
B Save Changed [ Apply Changes] (= Espeont Vender Prices. (8] mpont Vendor Prices
Vendar
Veedor Cede: | FREEH [w] Vendee Name: | Frnshoeint (] Efinctivn Dase .
e .
W o4 ¢ ke R Add New Purchase Unit €, Bvpand 28 @, Collapse Al [3] Export 1o Excel
BemZ  liem Descripion Vender hem Code  New e Code Purchase Urit Curer Price. Mew Price. Esleciron Gate | Expimation Date.
1 TOMATO G ] 13 C5 = 2Ench 51 0000 220000 0BNE0TE
2 HERB Clantio Sees1 = Bunch = UEach 2150000 $16.0000 C8NST08
3 OMIONS Yellow & a5k Eiag = 50L 10000 330000 CRNEZME
3 OMIONS Yallow i a5 g = 71 21 0000 DRNEI0E
4 JALAPENO Fresh 1 Eag =51k 550000
4 JALAPEND Fresh 5 s CS=10m 514.5600 CanEans
5 UMES Fresh & C5 = 75Emch £24.100¢
5 LEMONS Fresh. [ TiF Cast = VLS50 S17.5700 $17.9500 08182014
27 HERS Basil 4 Bunch = UBnch 555500
11 WERE Tarragan 651516 Bunch = UBunch S16.0000
13 LETTUCE Romame 615 €5 Shied = 1000 5200000 £19.8200 0A1182014
13 LETTUCE Romasre 561 5 Heart = 1088 $15.0000
30 POTATO Red 51 Bag = 5070 $21.0000 5205500 08152014
30 GARLIC whoke B51 Bag =51t $1.3%00 30000 08718301
M OMIONS Green 361 CS5 = 12Bunch $8.9%00
100 LETTUCE B E81 Coze = 25% S15.0000 S1E.0000 0R782014
102 OMIONE Red 51 Bag = 25T $12.0000
106 POTATO Russet E5 CS=20m S1E.5800
131 SGUASH Zucckini 1 126 CEe 18l 450000 DATER0NL
132 BROCCOLI Fioets 88 C5e30m $51.0000
13 BRADCCOU Fizeety w CSeilm 535 0000
138 CARAOTS Shiedded 61 Bag = 516 125500 $12.5500 0BNE20M
140 FLOUR Bread CS=50m 375000
150 POTATO Fingerhng Mnn CS»20m $20 0000
161 SPCE Comn C5e=Tim 350 0000 HE0000 (RNET0E
1584 FEFFERS Serranc 51 Case = 300 3353500
1984 PEFFERS Serranc 1 it Case = 200 850000 cangams
1565 K 321455 B = 516 3320000
1586 Susnberry BE5H545 Baa = 1010 $17.5500
2016 MARMALADE Yuzu Case = liEach
2051 FLOUR Homingy SEARSS4E Bag -Sie
2051 FLOUR Hominey o Bag =5
2143 POTATO Seset 11%8 Cose = 250 £134000
2202 CHEESE Saga %5161 Tepl C5 = 601

All contents © 2000-2015 Compeat, Inc. All Rights Reserved.
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You will be prompted to apply these new changes to any entities you have access to, you can
check or uncheck all of the entities associated with the updated information. Mind the 3
checkboxes at the top of the screen at this point, it is highly recommended to leave all 3
checked.

F 5
Vendor Price Maintenance - Apply Changes — u

Update vendor item codes in destination entities
Update purchase unit costs in destination entities

Add new purchase units to destination entities where inventory units match

Towhich entity do you want these price updates applied?
I4 4 | » W |[2]Export to Excel

Apply  Entity Name Entity #
|
[l San Antonio 2
[F Dallas 3

0K ] [ Cano

- T e —

You will see the following message:

P
Compeat Advantage u

Your changes have been applied,

W - — r

Your system is now updated with the current pricing for this vendor, and any Purchase Order will
reflect the new pricing. Note that the new code and new price have flowed through to the
current code and price respectively.

All contents © 2000-2015 Compeat, Inc. All Rights Reserved.
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These new prices will be used to compare vendors against each other when an inventory item is
marked as a “bid item”.

|_/- Vendor Price Maintenance | - X
ﬁ Save Changes l} Apply Changes @ Export Vendor Prices Impor‘t Vendor Prices
Vendor
Vendor Code: | FRESH |Z| Vendor Name: . Freshpoint E| Effective Date: lz‘
Inventory tems

[4 4 | b bl |4 K |[& Add New Purchase Unit € Expand All @) Collapse All [5] Export to Excel

ltem# Item Description Vender ltem Code MNew ltem Code Purchase Unit Current Price New Price Effective Date Expiration Date
] 1 TOMATO 5xb 113 €S =20/Each £2.0000
2 HERE Cilantro 56486 Bunch = 1/Each $16.0000
3 ONIONS Yellow 456 Bag = 50/lb £2.0000
3 ONIONS Yellow 485 Bag = 251b $21.0000
4 JALAPENO Fresh 1 Bag = 5lb £5.0000
4 JALAPENO Fresh 225 C5=101b $14.9600
5 LIMES Fresh 3 CS=75/Each £24.1000
1% LEMONS Fresh 841 Case=1/C5/250 $17.9900
27 HERE Basil 4 Bunch = 1/Bunch £5.9500
28 HERB Tarragon 651516 Bunch = 1/Bunch 516.0000
33 LETTUCE Romaine 615 C5 Shred = 10/b 515.8800
33 LETTUCE Romaine 561 €5 Heart = 10/b $15.0000
50 POTATO Red 651 Bag = 501k £20.5500
93 GARLIC Whole 651 Bag = 5/b $9.0800
54 ONIONS Green 561 CS =12/Bunch £8.9500
100 LETTUCE Bib 651 Case=25lb $16.0000
102 ONIONS Red 651 Bag = 25/b $13.0000
106 POTATO Russet 65 C5=201b $16.5800
131 SQUASH Zucchini 126 C5=151b $5.0000
132 BROCCOLI Florets 165 C5=301b £51.0000
132 BROCCOLI Florets 181 C5=171b $35.0000
134 CARROTS Shredded 61 Bag =5/lb 512.5500
140 FLOUR Bread C5=501b £37.5000
150 POTATO Fingerling B4 C5=201b £20.0000
161 SPICE Cumin C5=121b £45.0000
1984 PEPPERS Serrano 51 Case=400b $35.9600
1884 PEPPERS Serrano 14 Czse=20lb $5.0000
1985 KIwl 3214588 Bax = &b $32.0000
1886 Strawberry 6654545 Bax = 101b §17.8300
2016 MARMALADE Yuzu Case = 12/Each
2051 FLOUR Hominey 56465546 Bag = 5lb
2051 FLOUR Hominey 959953 Bag. =5/b
2148 POTATO Sweet 121368 Czse=251b £33.4000
2202 CHEESE Saga 9655161 Trpl CS=60/b
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