
Unshipping a Posted IST 

Here are the steps to correcting an already posted Inter Store Transfer: 

Navigate to the receiving store – 006 Reynolds 

 

Navigate to Transactions > Void Transactions > Invoices/Credit Memo 

 



Here us the Vendor Code to choose IC 001 (the sending store): 

 

Use the magnifying glass to open all Docs associated with this sending 

store, and select the voucher in question, posted on 12/27 for $1800. 

 

Ensure the void date matches the apply date and select to recover this 

voucher into a new batch: 

 



The resulting Register will look like the following: 

 

Next, navigate to the sending store, 001 – Dorr and navigate to  

Inventory > Adjustments > Unship Inter-Store Transfers 

   

 

 



Use the PO# Magnifying Glass to open all ISTs shipped from this 

location, and choose the 12/27/2014 IST (you can sort on the ship 

date column to make it easier to find): 

 

Choose yes on the following message: 

 

 



You will see the following message: 

 

When starting to choose a date to unship, you will see the following, 

click Yes: 

 

Ensure the Unship Date matches the Ship Date: 

 

 

 

 



Here is the resulting entry: 

 

To reship the item correctly: 

Navigate to Inventory > Adjustments > Inter-Store Transfers 

 

 

 

 

 



Create a new IST with a Ship Date of 12/27/2014 for the same product 

(the correct price will flow through now): 

 

Navigate to Reynolds to receive this product via AP (click yes to the 

message below): 

 

Convert the IST into an Invoice and post as normal, making sure to 

select that 12/27/2014 Apply Date: 

 

 



The Resulting Entry will look like this: 

 

This will fix the costing problem when you run inventory reports and 

P&L for this specific issue: 

 

 

 

 


