compeat trining

Suggest Order by Par Level

A very useful tool in Compeat is the ability to have the software suggest an order based on a pre-
determined par level on each item and at the same time, suggesting the lowest priced vendor on bid
items.

To utilize this feature ongoing par maintenance is required. To setup the par levels for each
inventory item in question, navigate to:

Inventory—>Restaurant Inventory Items—>Par Maintenance

Inventory | Reperts  Inguiry  Setup  Utilities Window Help
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Inventory Items - Grid Entry
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Restaurant Inventory [tems
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Copy Inventory
Menu Items 3 -
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Vendor Prices 3
Inventory by Restaurant

Inventory Counts 3
Once in this screen, you will need to load in items by either an Inventory Level or Vendor. Once you
select the desired method for import, click the “Load Records” button to populate the list:

" Par Mai |
5] Save Changes
Inventory Level Filters
Level T: [=] |Levelz | Botie Beer ] Levelz =]
Vendor: | [=]
Pars
Bl [F] Produce [E] US Foods [F] Sysco
] FoodSup [F] Paper [F] Misc
Pars
b bl | [E] Export to Excel
Item 2 Unit + BwL -
ltem#  ltem Description Inventory Unit Purchase Unit Stock Reorder
b 76 BEER ETL512 Pecan Porter Esch Tase = 28Each = 24.33
5 BEER BTL Arber Each 5= = s
2137 BEER BTL Amstel Lt Each 5= 24/Each % 2400
2088 BEER BTL Austin Amber Each 5= 24Each 2 2400
17 BEER BTL Bud Light Esch Case 24 = 24/Each i 200
14 BEER BTL Budweiser Each 12 Pack = 12/Each 48 24.00
42 BEER BTL Choclat Each Case = 24/Each 24 6.00
22 BEER BTL Corona Each Case = 40/Each 24 12.00
39 BEER BTL Corona Light Each Case - 24/Each 8 600
2111 BEERETL Dogfish Head Amber | Each 5= 24/Each 8 2400
34 BEER BTLDOSX Each 12 Pack = 12Each 2 600
35 BEER BTL DOS XX Amber Each e 600
79 BEER ETL Firemans 3 Each & Each = 6iEach 2 600
€1 BEER ETL Founders KBS Each Case = 24/Each i 24,00
2160 BEER BTL Heriken Each Case = 24/Each 2 2400
55 BEER BTL LefiHend Milk Stout Each Case 12 = 12iEach 2 1200
54 BEER BTL Lugenes Choc MS Each 6 Each = 6iEach 48 12.00
57 BEER BTL Magic Hat IPA Each Case = 24/Each 24 6.00
103 BEER BTL Magic Hat Red Ale Bot Each Case = 24/Each 24 6.00
104 BEER BTL Magic Hat Summer Ale | Each 18 Pack - 18/Each 2 600
2252 BEER ETL Moose Drool Each Case = 24/Each
80 BEER BTL Rheingold Stout Each Case = 24/Each 2 600
€5 BEER ETL Stesh IPA Each & Each = 6iEach 2 600
29 BEER KEG Amstel Lt Each Case = 24/Each 8 2400
75 BEER KEG Bud Light Each & Each = 6/Each % 2400
56 BEER KEG Newcastle Each 6 Each = BiEach 2 600
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Each Inventory Item loaded into this screen can be associated with any of the 7 Par Lists. To turn on
or off the par lists in question, use the check boxes at the top of the screen to display or remove
from display. (These par level names are established in Other Definitions: Misc. | tab):

Navigate to Setup—=>Other Definitions. Click on the Misc. | tab. (these are entity specific).

- Other Definitions | - X
(] Copy [# Import e-filing data from Compeat Payroll
Entity
Enity# (1 [x] Ausin

| Accounts Payable | ACH [ Invoice & Check Settings | Accounts Receivable | General Ledger | Sales Accounts | Payroll | Mise. | | Misc. Il | E-fiing | File Archives

Period / Accounts Par Level
Current Period [ Par Level 1Desc: | BwL | [ Active
Current Year. [ Par Level 2 Desc: | Produce | ) Active
Retsined Eamings Acct | 3500-000 Par Level 3 Desc: | US Foods | [ active
| Dividends Acct: [ Par Level 4 Desc: | Sysco Active
Stat Offset Acct | 9999-000 = Par Level 5 Desc: | FoodaSup | ) Active
Par Level 6 Desc: | Paper | [ Active
Compeat Mable Export Method Par Level 7 Desc: | Misc | ] Active
® Overuite Counting R
1B Ecdiuve Cocnieg Invertory Valuation Method
©) Chosen During Export . - .
) Weighted Aversge @ LastInvsice ) FIFQ

Here you will set a Stock and Reorder level. The Stock is the amount you would like to have on your
shelf after the order (in other words, “order me up to 48”). The reorder is the trigger or threshold
for Compeat to suggest the order (in other words, when | get at or below this number, order me up
to my stock number).

For this specific instance, my 512 Pecan Porter will trigger an order when | get at or below 24 bottles
on hand, and Compeat will suggest to order up to 48 bottles (2 Cases).

ltem n Unit + Bln/L +

ltem# ltem Description Inventory Unit Purchase Unit Stock Reorder
2186 BEER ETL 512 Pecan Porter | Each Case = 24/Each 48 24.00)
45 BEER BTL Amber | Each CS =24/Each 43 24.00)
2127 BEER BTL Amstel Lt | Each CS = 24/Each 43 2400

One note about this screen: notice the Stock and Reorder numbers are in terms of Inventory Units,
not Purchase Units. Compeat will do the math to purchase units based on the vendor selected at
the time of suggestion, but since purchase units can vary based on vendor or time of year, Compeat
wants this number reduced down to the unchanged Inventory Unit.

To use these par levels, navigate to Suggest Order by Par Level:

Transactions—>Suggest Order by Par Level or Use the Quick Link in the Toolbar:
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Sales

>

Transactiansl Inventory Reports  Inguiry . _
l .................. @Jj Daily Sales

Daily Sales Reports

H Accts Payable b
Crders —
Standing Crders ﬁ i
Shopping Lists % Suggest Orders

I Suggest Orders by Par Levels I =E‘,- AP Invoices
Suggest Crders by Shopping List -
Suggest Crders by Historical Usage OR I LT LR

Once in this screen, select the Par Level you would like to have suggestions based on and click
“Suggest Orders”

" Suggest Orders by Par Levels |

- x
Ear Level: | BWL |- |Q Suggest Orders |ESave QXFmd Ttem @Print Preview @’Show Order Summary &.Add Purchase Unit

ltems to (

: Preduce

I 4 |lysFoods port to Excel

ltem [ Sysco OnHand¥  OnOrder 7 Stock 7 Needed ¥ Inv. Units i #toOrder 7 Purch. Units 7 Amt. Esch 7 Ext. Cost ¥ Ver|

Food&Sup <000
4 Paper fi
¥ (chick | Misc

Compeat will ask if you would like to include unposted invoices:

Compeat Advantage u

IS

4% Do you want to add unposted invoices to the current quantity on hand
WY foreach item?

Yes Mo ] ’ Cancel

S

It is recommended to click “Yes” so Compeat will use any unposted invoices when determining a
theoretical quantity on hand.
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Compeat will run the calculations and suggest a # to Order based on the par levels setup in the last
screen and the theoretical quantity on hand. Notice Compeat also suggests the vendor if it is either
a bid winner or preferred vendor (in that order).

" Suggest Orders by Par Levels |

Par Level I éﬁ Suggest Orders | |5 Save Qs Find Item @ Print Preview [} Show Order Summary [}Add Purchase Unit

Items to Order

M4 » Mg X EhporttuExcEl
ltem Description f; | OnHand¥  On Order 7 Strx:k?l Needed ¥ | Inv. Units Y Purch. Units 77 Amt. Each ¥ Ext. Cc\st?

p BEER BTL 512 Pecan Porter 7400 0.00 48 D Each Case = 24/Each 557.00 5$0.00: Republic Beverage
BEER BTL Amstel Lt BADD 0.00 48 0 Each ] 0 CS=24/Each 520.00 50.00 Republic Beverage
BEER BTL Austin Amber 0.00 0.00 48 48 Each 2. CS =24/Each 54156 583.12 Republic Beverage
BEER BTL Bud Light 108.00 0.00 48 0 Each 0 Case 24 = 24/Ea. 827.50 50.00. Spec’s Liquor
BEER ETL Budweiser 0.00 0.00 48 48 Each 2 Case=24/Each §30.24 560.48 Republic Beverage
BEER BTL Checlat 0.00 0.00 24 24 Each 1 Case =24/Each 54293 542.99 Spec’s Liquor
BEER BTL Corona 52.00 0.00 24 0 Each 0 Case = 24/Each 53565 50.00° Republic Beverage
BEER BTL Corona Light 0.00 0.00 48 48 Each 2 Case =24/Each 52865 557.38 Republic Beverage
BEER ETL Dogfish Head Am.. 0.00 0.00 48 48 Each 2: C5=24/Each §35.65 571.38 Republic Beverage
BEER BTLDOS XX 0.00 0.00 24 24 Each 1 Case = 24/Each §34.56 53456 Republic Beverage
EEER ETL DOS XX Amber 0.00 0.00 49 49 Each 3 Case =24/Each 534.56 5103.68' Republic Beverage
BEER BTL Firemans #4 0.00 0.00 24 24 Each 1 Case=24/Each 525.35% 525.3% Republic Beverage
EEER ETL Founders KES 0.00 0.00 48 48 Each 2 Case=24/Each £35.46 570.52 Republic Beverage
BEER BETL LeftHand Milk Sto.. 12.00 0.00 24 12 Each 1 Case 24 = 24/Ea. 4279 54279 Spec's Liquor
BEER BTL Lugenes Choc MS 0.00 0.00 43 48 Each 2 Case = 24!Ea...|z| £38.96 577.92 Republic Beverage
BEER BTL Magic Hat IPA 0.00 0.00 24 24 Each 1 Case =24/Each £37.89 537.89 Republic Beverage
BEER ETL Magic Hat Red AL 0.00 0.00 24 24 Each 1 Case =24/Each £39.85 $39.85 Spec’s Liquor
BEER BTL Magic Hat Summ. 0.00 0.00 24 24 Each 1 Case =24/Each £37.15 537.15 Spec’s Liquor
BEER BTL Stash IPA 0.00 0.00 24 24 Each 1 Case = 24/Each §29.85 £29.85 Republic Beverage
BEER KEG Amstel Lt 0.00 0.00 48 48 Each 2: Case =24/Each £37.80 575.60 Republic Beverage
BEER KEG Budweiser 3.00 0.00 3 0 keg (15.5g) 0 Keg = 1/keg (15.. §56.23 50.00 Republic Beverage
BEER KEG Newcastle 0.00 0.00 24 24 Each 1 Case =24/Each §3423 53423 Republic Beverage
SCOTCH Chivas Regal 0.00 0.00 2z 2 750 mL 2: Bottle = 1/750 mL §3167 563.34 Spec's Liguor
TEQUILA Hornitos 0.00 0.00 2 2 750 mL 1. C&=12750 mL 52478 52478 Spec's Liquor
TEQUILA Patron Silver 0.00 0.00 2 2 1 Litre 2 Bottle1l = 1/1 Lit £32.50 $77.80 Spec’s Liquor
WODKA Grey Goose 12.00 0.00 2 0 1 Litre 0 Bottle = 1/1 Litre 524,30 $0.00: Republic Beverage
WINE Cabernet John Hue 0.00 0.00 12 12 750 mL 1 Case=12750 mL $89.65 $89.65 Republic Beverage
WINE Cabernet Oakland Est. 0.00 0.00 12 12 750 mL 1 Case=12/750mL 5104 67 5104 67 Republic Beverage
WINE Canyon Road Chardo.. 0.00 0.00 12 12 750 mL 1 CS=12750 mL $89.52 589.52 Republic Beverage

1: CS=12750 mL 511590 511550 Republic Beverage

WINE Cherry Creek Cab 0.00 0.00 12 12 750 mL

A word on the pre-calculated “On Hand” amount: if you don’t trust the theoretical amount on hand
Compeat generates, you can change the number in that column by taking an “Order Count”. On the
order count sheet and order count screen itself you can filter by any of the 7 available par lists.
Once you post the order count, this “On Hand” column will be updated with the new quantity
entered in the Order Count screen.

Once you are satisfied with the suggestions, click the “Show Order Summary” button. (Note, you can
change pricing/vendors/and quantities directly in this screen before showing the order summary).

Suggest Orders by Par Lmls]
Par Level: |E.WL |v| g Suggest Orders ||| Save % Find Itemn @ Print Preview | @ Show Order Summaryl[}ﬁ\dd Purchase Unit

12303 Technology Boulevard, Suite 830D | Austin, Texas, 78727 | 512 279-0771 | info@compeat.com | www.compeat.com



compeat trining

The screen will appear similar to the following, showing the POs that will result from pressing the
“Create Orders” button. Once you are satisfied the pricing and vendors selections look good, click
“Create Orders”.

Suggest Orders by Par Levels/ﬂrder Suggestions by Par Levels ]
Purchasze orders to be created

l4 4 | b Pl ||[g Create Orders | Print |4 Edit J< Delete

PO # Wendar Total Ext. Cost
p |7 UNASSIGNED = Republic Beverage £1.162.14
= UNASSIGMED = Spec’s Liquar 832870

You will see the following prompt:

- =
Compeat Advantage u

Your suggested orders have been created!

i 4

Now the ***UNASSIGNED*** Status turns into actual PO numbers that are available to submit to
the vendors individually:

Suggest Orders by Par Levels /Vﬂrder Suggestions by Par Levels ]

Purchaze Orders
l4 4 | b Bl | [# Create Orders | S Print [ Edit JK Delete
PO # Wendor Total Ext. Cost
p | 001-00723 Republic Beverage £1.162.14
001-00784 Spec’s Liquor £328.70
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Now you can navigate to the Orders screen either under Transactions=>Orders or using the quick
link on the toolbar:

Sales kS

Transa-ctiﬂnsl Inventery Reports  Ingquiry ~
.................. E 2 Daily Sales
| Luj
Draily Sales Reports

Accts Payable *

Orders —
Standing Crders ﬁ e
Shopping Lists % Suggest Orders
Suggest Orders by Par Levels B AP Invoices
Suggest Orders by Shopping List =

IEEI Manual Checks

Suggest Crders by Historical Usage OR

You will notice the newly created POs are now available for review and submission.

Find records where | Order Date E Contains El |
E] PO # Order Dat ¥ Due Date Entered By Vendor Code Wendor Name Com
p 001-00723 09/02/2014  08/032014  compeat REFUE Republic Beverage
001-00784 09/02/2014  09/032014  compeat SPECS Spec’s Liquer
4 | 1 | 3
I‘ [ NewRecord | [ 0K || Cancel |

You can still change quantities or prices on this screen before submitting to the vendor. If you
realize you would like to add or subtract a case simply edit the quantity of the item in question
before submitting.

12

w
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Once you have reviewed the PO and have confirmed its accuracy, you can now submit it to your
vendor with your preferred method of submission (Print/Fax; Email; or Direct Transmission).

M 4 |1 of2 | b bl iﬂix |",,—,"| ~ | type here to search Q‘ﬁf

Orders | - x
Eii Use Standing Orderl =) Print @E-mall 5 Transmit OSubmlt | °? Suggest Order Q Scan Documents
Order
o O o E—
Vendor Code: | REFUB Vendor Name: | Republic Beverage =]
Entered By: Due Date: /372014 Acknowledged (=l
Ship To: | 12303 Technology Bivd., Austin, TK 78759 [=NOE
Comments:
Order Details
o4k M| x @MoveUp ol\«‘love Down @Uplﬂ eDown 10 OUpSU eDown 50 &Preﬁ\l[tems °?New1tem ‘%Fmdltem &.New Purchase Unit =
Item Description Wendor ltem Code Purchase Unit Qty Amt Each Ext Price Inventory Level 2 Location Pesition ¥ Catch weight
WINE Cherry Cresk Cab 86454 C5=12750mL 1.00 $115.500 $115.50 Red Wine Z-Storage Shelf 451 [
WINE Canyon Road Chardon.. 12331 C5=12750mL 1.00 £89.520 £89.52 White Wine Z-Storage Shelf 448 E
BEER BTL Stash IPA 1254 Case = 24/Each 1.00 $29.850 $29.85 Bottle Beer Z-Storage Shelf 68 ]
BEER KEG Mewcastle 1251 Case = 24/Each 1.00 $34.230 53423 Bottle Beer Z-Storage Shelf 64 [
BEER ETL Magic Hat IPA 1262 Case = 24/Each 1.00 $37.880 £37.89 Bottle Beer Z-Storage Shelf 53 B
BEER BETL Founders KBS 1253 Case = 24/Each 200 £35.460 57052 Bottle Beer 7-Storage Shelf 52 ]
BEER BTL Lugenes Choc M5 1243 Case = 24/Each 2.00 $38.560 $77.52 Bottle Beer Z-Storage Shelf 45 [
BEER ETL Firemans #4 456 Case = 24/Each 1.00 £25.350 52539 Bottle Beer Z-Storage Shelf 41 El
BEER BTL D05 XX 1240 Case = 24/Each 1.00 £34.560 53456 Bottle Beer Z-Storage Shelf 40 =
» BEER BTL Austin Amber 123651 CS5=24/Each 200 $41.560 $83.12 Bottle Beer Z-Storage Shelf 23 B
BEER KEG Amstel Lt 56122135 Case = 24/Each 200 $37.800 £75.60 Bottle Beer Z-Storage Shelf 18 ]|
BEER BTL DOS XX Amber 1241 Case = 24iEach 3.00 34560 5103.68 Bottle Beer Bar Reach In 2 )
BEER BTL Budweiser 56654321 Case = 24/Each 200 $30.240 56043 Bottle Beer ]|
BEER BTL Corona Light 1242 Case = 24/Each 200 $28.650 £57.38 Bottle Beer (]
BEER BETL Degfish Head Am.. 65711 CS=24/Each 200 £35.690 571.32 Bottle Beer 1}
WINE Cabernet John Hue 333621 Case = 12750 mL 1.00 $89.650 $89.65 Red Wine =]
WINE Cabernet Ozkland Est. 123334 Case = 12750 mL 1.00 $104.670 §104.67 Red Wine [
# ¢ (click here to add ]

If you have questions on this process, please email training@compeat.com and we will be happy to
reach out to guide you through the process.
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