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My Vendor Aging Report shows a $0 balance with invoices and credit memos. How do I clear them off the report?

My Vendor Aging Report shows a $0 balance with invoices and
credit memos. How do I clear them off the report?

To apply credit memos to invoices with no payment, please navigate to
Transactions > Manual Payments.  Create a new payment record for the
vendor, and indicate a transaction type of “Zero Check”.  Please note that
credit memos may only be applied to invoices in the same entity and must
be fully applied.
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How do we manually process our DSRs?
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