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Is there a way to have our daily sales emailed to us?

Yes! You can set this up via Advantage’s DSR Daily Subscription. It's a two-
step process, so make sure you follow through with both steps in order to
complete the setup process.
Step L: Setup DSR Subscription Type
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1. Go to Setup > Enterprise Definitions.
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2. Select the Subscription Setup tab
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1. Choose which sales type you would like sent in the Sales Account Filter
drop-down (these categories are defined under Setup > GL Account
Filters).

2. Select which e-mail address the report will be sent from in SMTP
Server.

3. Last, choose which time you would like the report sent in Send Time.

4. Save your changes.

Step 2: Setup Users to Receive E-mails
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1. Go to Setup > Daily Report Subscriptions.
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2. Enter the users you wish to have receive the e-mail. You can add more
users by using the green +, or by typing in the bottom most row.
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1. Select what data you would like included in the e-mail: Sales, Sales
Notes, or Maintenance Notes (these notes are entered on the DSR
screen - see bottom screenshot).

2. Save your changes.

File Edit View Trensactions Inventory Reports Inquiry Setup Utilitiess Window Help
LR 5O 4 4 |8 of983 | b M |op K | i~  typeheretosearch @ %
"’x/’l:lairSales, ] g— -x| - 1 X
Sales % * |@, Hide Posted DSRs ) Show DSR Balances | Print <3| Scan Documents [y Complete [ Post {@ Notes | = Entities
iy pailySles Daily Sales Report 001 - Austin
DSR Date: | 2/10:2016 [=] wiednesday 002 - San Antonio
Accts Payable 2 |
- 003 - Houston
| orders Sales |Sdu(2]|Cmm-lPddOuhIMiimdDmﬂ:lrhucwle&WILﬂulﬂm| 004 - San Francisco
Eig sugest orders Sales Periods : ] ||| 005- The Dead Fish
Lunch Dinner Late Night 006 - Atlanta
S} AP Invoices Category Amount  Category Amount  Category Amount 007 - New York
oy Stools 000 Food-Rest 000 Food-Rest 0.00/ ||| 008 - Henderson
Food - Bar 0.00 ' Food - Bar 0.00 008 - Adolfo Scutarelli
JournalEntries % Food - Sand Bar 0.00 | Food - Sand Bar 0.00 -
(=) Vimiune AR | imne nnn 010 - Miami

If you ever need to resend the e-mail, you can do so via Utilities > Re-Send
Daily Reports.
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