
How to Review/Reconcile the Daily Sales Report (DSR) in Compeat 

 

The Daily Sales Report in Compeat creates a daily sales journal entry daily which you can review and edit 

under Transactions>Daily Sales Report or access by using the short cut for Daily Sales in the left hand 

short cut tool bar.   

Reviewing and Reconciling your DSR (Daily Sales Report) in Compeat is an important step to complete 

prior to going live with Compeat.  Once the DSR has been mapped and in balance, the project manager 

should review the DSR daily to insure that all transactions are properly polling into Compeat.  After 

going live with Compeat, someone should be assigned the responsibility to check each DSR daily, and 

enter in the actual daily deposit. 

Prior to reviewing the DSR, all Comps, Paid Outs and Payroll Departments must have either financial or 

statistical accounts assigned. 

Comps:  Go to Setup>DSR>Comps, assign either a financial GL account if sales are polling as gross or 

statistical GL account if sales are polling as net for each comp code.  Once the Grid opens, double click 

on the first comp code, and add the GL account for that code.  Use the VCR arrow buttons to scroll thru 

each Comp code to assign the GL account.  If you have multiple restaurants that use the same Company 

wide GL account for the comp, fill in that field.  If each restaurant uses a different GL account for the 

same comp, you must enter the Restaurant Specific GL account by going into each entity and opening 

the Comps to enter the GL code for the specific entity.   

 

 

Paid Outs:  Go to Setup>DSR>Paid Outs, assign a financial GL account for each Paid Out Code. Once the 

Grid opens, double click on the first Paid Out code, and add the GL account for that code.  Use the VCR 

arrow buttons to scroll thru each Paid Out code to assign the GL account. 



 

Payroll Departments:  Go to Setup>Payroll Departments, assign 6 statistical accounts to each Payroll 

department, if using Compeat for Payroll also assign financial Wage accounts. 

 

 

Note:  Once all you GL accounts, either statistical or financial have been assigned, if the DSR in Compeat 

has already polled, you must delete and repoll in order to update the DSR with the GL accounts assigned. 

 



To Review/Reconcile the DSR: 

Step 1 

Verify that the DSR is in balance, open the DSR, click on Show DSR Balances. 

 

The following Screen will open to show the total Debits and Credits.  Note, this screen reflects the 

financial accounts only, statistical accounts will not be included on this prompt.  

 

 

 

Step 2 

Verify that the journal entry that the DSR created is in balance.  All financial and Statistical accounts 

must have been assigned to each line item in the DSR, Sales, Receipts, Comps, Paid Outs and Payroll 

Departments. 

Click on the Print Button to open the journal entry that the DSR created. 

 



 

The following DSR Edit List will open to review the DSR balances. 

 



Review each segment of the DSR Edit List, Sales, Comps, Labor, and the breakdown of Taxes, Receipts 

and Deposits.  An Actual cash deposit must be entered daily, or the Theo Cash Dep value will show as 

the Over/Short for that day. 

 

Review the actual Sales Journal Entry that the DSR has created.  Labor department statistical 

information in included, if you have not entered in the Statistical GL accounts used by the DSR in 

Setup>Payroll Departments, your sales journal entry will be out of balance. 



 

The DSR must be in balance both financially and statistically in order to Complete or Post. 


