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How do you set up bank import templates?

Bank import templates are used as part of the reconciliation process and
allow you to import a file of bank transactions to be matched against
outstanding records in Compeat and marked for clearing on the
reconciliation.  Before you begin, you need to be able to retrieve a consistent
export of your banks data.  This must include date, check number (if
applicable), and amount.  The amount must either have positive (bank
credits) and negative (bank debits) values in a single column OR have debits
and credits split to separate columns.  The file type may be Excel, CSV or
tab-delimited.

In Compeat Advantage, please navigate to Setup > Banking > Bank Import
and select the account for which you will configure.  Review the Export File
Specs section and update any settings as needed to match the file you
retrieved from your bank.  Always select a Text Qualifier, even if you must
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select {none}, or your import will fail. Also note that a bank credit (deposit), is
a debit in your accounting software, and a bank debit (check) is a credit in
your accounting software.

 

 

After finalizing your template configuration, you may import the bank file
from Utilities > Import Bank File.  Unless you want to limit the import to a
single date, leave the “Import Records For” field blank.  Select your file using
the folder button, then click OK.
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After a successful import, the system will automatically display the Bank
Import Results Report for your review.  Please be sure to save a copy of the
report if you must review it at a later time, as this data is replaced the next
time you import a bank file.
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