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How do I use schedule templates? How many can I have?

The ability to edit and update schedule templates is dictated by group
security. Users with appropriate permissions have an Edit Templates icon on
the schedule toolbar.

Edit Templates launches the Schedule Template Editor. To update an
existing template, highlight the template and click Update Template. Or to
create a new template, click Add Template from Current Schedule and enter
an appropriate template description.
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There is no limit to the amount of schedule templates you may have;
however, it’s important to note that schedule templates are schedule group-
specific, and are accessible by all users with security access to that schedule
group.

When creating a schedule, you are given the opportunity to pre-load the
schedule from an existing template.
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