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How do | set up Restaurant Schedule Stations?

Restaurant Stations are helpful for further defining an employee’s role
within a specific shift. Additionally, stations may be created to assist with
scheduling and ensuring that all areas are covered within a job.

Once setup and applied through Labor Definitions, restaurant stations will
show on schedules for both the managers and employees. Note that these
only act as flags. You have the freedom to add more shifts, or to decide that
you do not need to fill all predefined restaurant station shifts.
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Step One: Create Station in Restaurant Stations
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L. In Workforce 1.0, go to Labor Admin > Scheduling > Restaurant Stations.
2. Double-click an existing station, or click Add at the bottom of the page
to create a new one.
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Labor Admin ~ 0

Configurations
Security
Entities
Scheduling
Departments

Jobs

EEQC Definitions
Employee Classes
Termination Codes
Employee Time Off Reas
Employee Time Adjustm
Schedule Groups
Schedule Group Sets
Restaurant Stations
Restaurant Station Sets
Weekly Hour Rules
Minor Rules

Forecasting

Restaurant Station

Wage Rules
Labor Manager
Time & Attendance
Labor Admin

Description | Bartender AM

Schedule Abbrev. | BRA

Restaurant Station Assignments

T | Start Time

r. Copy Restaurant Assignments

T | End Time

Bartender Sunday 10:00 &M 4:30 PM
Bartender Monday 10:00 &M 4:30 PM
Bartender Tuesday 10:00 &M 4:30 PM
Bartender Wednesday 10:00 &M 4:30 PM
Bartender Thursday 10:00 &M 4:30 PM
Bartender Friday 10:00 &M 4:30 PM
Bartender Saturday 10:00 &M 4:30 PM

¢ Remove Row(s)

% Lo

3. If creating a new record, you will need to enter a Description and

Schedule Abbreviation. This is what will appear on employees’ schedules
and any reports.

4. Use Add Row to create additional assignments. Assignments must have
an associated job and day, and can have an optional associated start
and end time.

S. Save your changes.

Step Two: Assign Stations in Restaurant Station Sets

Labor Admin -

Configurations
Security
Entities
Scheduling
Departments

Jobs

EEOC Definitions
Employee Classes
Termination Codes
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Employee Time Adjustm
Schedule Groups

Schedule Group Sets

Restaurant Stations

Restaurant Station Sets
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Description T ID T
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X Set iz

4 total records
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L. In Workforce 1.0, go to Labor Admin > Scheduling > Restaurant Station

Sets.

2. Double-click the set you wish to edit, or click Add at the bottom of the
page to create a new one.
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Restaurant Station Set

Description | FOH

Available Restaurant Stations

Selected Restaurant Stations

Filter |

Fry
Grill
Saute
Section A
Server 2

Waiter 2

Filter |

Bartender AM

Bartender PM

Host AM

Host PM

Server 1 AM

Server 1PM

Server 2 AM

Server 2 PM

Server 3 AM

Server 3 PM
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3. Select which stations you wish to be a part of the set by highlighting the

station in the left column and using Select to move the station to the

right (You can move multiple stations at a time by using CTRL when
click-selecting the stations.)

4. Save your changes.

Step Three: Assign Restaurant Station Set to an entity in Labor Definitions
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Labor Admin -

Configurations

Security

Entities

Scheduling

Forecasting

Wage Rules

Labor Definitions
Default Labor Definition

Labor Definitions

Statement Categories
Chart of Accounts
Chart of Accounts Report

Labor Manager
Time & Attendance
Labor Admin

Labor Definitions X

First Day of week [l | Wednesday

| |

Start of Labor Day [l |9:m M |_m_|

Wage Rule Set | Ccalifornia

Wage Group | Paymaster (&Il Stores) |_._|

Minimum Wage [l | 7.77|
Default Forecasting Sales Weeks [l | 3|
Recurring Special Day Set [l | |—-|
Variable Special Day Set [l | |—-|
Schedule Group Set | All Jobs |—-|
I Restaurant Station Set FOH o
Time Off Request Buffer [l gillStations
FOH
Time 0ff Request Cut-off [l | yew Orleans
Forecasting Metric [l Fa

Manager Alert Threshold (min) . | 15|
SMTP Configuration [l | WF SMTP |—~—|

Enable Gratuities Allocation
. . Automatically Generate Employee Rest Periods
. . Show Tips

|

W show Credit Tips Withheld

Use Weekly Job Totals

. Show Credit Tips Paid

Show Service Charges Paid

B B show Service Charges Withheld

. . Time Adjustment Reason Required

. . Time Adjustment Comment Required

. . Show Meals

. . Show Breaks

. . Allow Time Off Requests for Posted Schedules

B B rite Statistical Labor Totals to GL
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L. In Workforce 1.0, go to Labor Admin > Labor Definitions > Labor

Definitions.

2. Choose the entity you wish to edit, or create a new one by clicking Add

at the bottom of the page.
3. Assign the Restaurant Set by choosing from the Restaurant Station Set

drop-down.

4. Save your changes.
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How do | set up periods in Compeat?

Why can't | add a job to an employee?

I'm trying to schedule an employee but they don't show up. Why?
How do | set up GL account filters?

How do | set up entity filters?
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