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How do | make an vendor’s invoice with a different 1099 box type
than the default?

If you are needing to set an invoice’'s 1099 Box Type different than that of

the vendor'’s default box type, you can do so on the AP Invoice Screen when
you are creating the invoice.
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1. On the AP Invoices screen, select the 1099 Type icon in the upper-right

corner.

2. On the 1099 Transaction Type box, re-assign the 1099 Type and 1099
Box Type and click OK

If you have an invoice that has already been paid that should've been
marked as a different 1099 Box Type than that of the vendor’s default box
type, you must make an adjustment.
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1. Go to Setup > Accounts Payable > 1099 Adjustments.
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2. On the Vendor 1099 Adjustments screen, you must make two
adjustments. First, enter the vendor name, a date within the tax year,
and the amount of the invoice as a negative amount. Set the 1099 Type
and 1099 Box Type to those initially set for the invoice (see yellow
highlight in the below screenshot). Next, enter the vendor name, a date
within the tax year, and the amount of the invoice as a positive amount.
Set the 1099 Type and 1098 Box Type to those that should've been set
for the invoice (see green highlight in the below screenshot).

3. Click Add Adjustments
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If you wish to view your adjustments on a report, you can run the Vendor
Payment report:
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1. Go to Reports > Accounts Payable > Vendor Payments.

2. Run the report for the specific vendor for the correct tax year.

3. On the report, you will see both adjustments—the subtraction of the
original type and the addition of the new type.
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