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How do I make a vendor a 1099 vendor?

In order for a vendor to be included in the 1099 export from Compeat, they
must be set up as a 1099 vendor.
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1. Go to Setup > Accounts Payable > Vendors (All Entities).
2. Select the vendor record you wish to edit, or click New Record to

create a new vendor record.

3. In the 1099 box, make sure the Gets 1099 box is checked.
4. Fill out the necessary information for the vendor.
5. Save your changes.

IMPORTANT: Once a vendor is set up as a Gets 1099 vendor, invoices
moving forward are marked for the 1099 export. If you are making an
existing vendor a Gets 1099 vendor, you must run the 1099 Invoice

Assignments to mark invoices entered prior to the Gets 1099 setup.
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