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Going Live with Accounting

Overview

It’s important that we select a hard transition date at the beginning of a new
financial period as your Go Live Date for Compeat Accounting. For the first
week or two after your Go Live you will be working in Compeat as well as
closing out the period in your Legacy Accounting System.

Daily Sales Reports (DSR)

As soon as Compeat finished the mapping of your POS system into
Compeat, DSRs began populating in your live database. It is very important
not to post any DSRs dated before your Go Live date. Our Support team can
delete all of these extra records for you. Starting on you Go Live date you
can begin Completing and Posting DSRs.

Close Period in Legacy System
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You will need to close out the most recent period in your Legacy System
completely before we can bring over any General Ledger History, either as
part of a pre-purchased GL Conversion or manually. This means you will
need to reconcile the Bank Statements, perform an end-of-period physical
inventory count, as well as pay as many invoices as possible out of your
legacy system.

GL Conversion

If you paid for a General Ledger Conversion as part of your initial
investment with Compeat, you will need to let our Training Department
know when you have closed out your last period in your legacy system.
Depending on your legacy system, we may need login credentials to
download the files and upload them to Compeat. We can often do this using
programs such as GoToMeeting, Team Viewer or LogMeIn.

Another option may require you to download the files yourself and upload
them to our FTP site. The instructions for the latter option are in a separate
document.

No GL Conversion

If you did not purchase a General Ledger Conversion, there are still ways to
bring in beginning GL Balances in order to run comparative financial reports.
If you would simply like to bring in these balances as of your Go Live Date,
you can do this with a journal entry. You will run a Trial Balance in your
Legacy Accounting System and then load the balances using our Import
Journal Entry function. Go to File > Import Data > Import Journal Entries

(spreadsheet).

From here you have two options. You can use your own spreadsheet and tell
Compeat where to look for the various cells of information. See the
screenshot below.



You can also use the Compeat sample spreadsheet. If using the sample
spreadsheet the examples in the Cell Locations tab are the actual cells you
need to enter.



Note: Anytime you import a spreadsheet, Compeat will only look at the first
tab of a workbook. If you would like to load more detail, you can bring in
balances for each financial period. To do this, run a Trial Balance as of the
last day of the previous year in your Legacy System. Import this as a
Journal Entry and post it with the same date as the trial balance date. Then
run trial balances for each period and calculate the Net Change of those GL
Balances up to your Go Live date with Compeat. Import the net changes for
each period with a Journal Entry. Once you complete this import, you can
validate your work by comparing trial balances from both accounting
systems as of your Go-Live date.

AP Load Open Items

When you go live with Compeat it is not necessary to cut a check for every
outstanding invoice in your legacy system. You have the ability to Load Open
AP items. In your legacy system run a vendor aging report and export this to
excel. In Compeat you can load these items through Setup > Accounts

Payable > Load Open Items.

Similar to loading GL Balances described above, you can import your own
spreadsheet, or use Compeat’s sample spreadsheet. We recommend you
use the sample spreadsheet and copy and paste the information from your
exported version. See the screenshot below.

There can be no blank cells other than in the Vendor group Column. This
upload will debit and credit the AP account and so it does not impact your GL
Balances. The AP balance is brought in with your GL conversion. Loading
Open AP items simply lets you pay your remaining outstanding invoices out
of Compeat.



When the import is complete, you will find a batch in your AP batch screen.
Review the batch to verify your imported items are correct and post the
batch. To validate your work, run a Vendor Aging report in your legacy
system as of your Go-Live date and compare that with the Vendor Aging
report in Compeat. Reports > Accounts Payable > Vendor Aging.

Bank Rec Load Open Items

This process is similar to Loading Open AP items. After you have completed
your Bank Reconciliation in your legacy system, there may be items that
have not yet cleared. You can bring this information over to Compeat by
exporting the data from your legacy system to excel and importing it into
Compeat. You can do this by going to Setup > Banking > Load Open Items.
You may load open items for all of your Compeat bank codes on one import
sheet. Notice the Vendor Code is optional.

Also remember, Compeat won’t accept the import if there are blank cells in
any of the other columns. You need to determine the Transaction Type using
the Blue Key in the sample spreadsheet. You will never need to use Type 2
or 7. Also notice all amounts are positive.

Compeat will look at the Transaction Type to determine whether each
amount should be posted as a Debit or Credit. The only exception to this is



Journal Entry (Type 6). JE’s entered with a positive amount will post as
accounting debits, and negative amounts will post as accounting credits. The
Trx Number must be numeric and unique for each transaction. This import
will load only into your bank reconciliation screen and does not affect the GL.
There is also no batch to post with the bank import.

To validate your work you can run a Reconciliation Report in your legacy
system and compare that to Compeat. Reports. Accounting > Reconciliation

Report

Load Open AR Items

If you have outstanding Accounts receivable items in your legacy accounting
system you can load these items into Compeat. Run a Customer Aging
report out of your legacy accounting system and export to excel. Then go to
File > Import Data > Import AR Open Items (spreadsheet). This is yet another
area where you can copy and paste your information into a sample
spreadsheet provided by Compeat or use your own.

We recommend you use the sample spreadsheet and copy and paste the
information from your exported version. See the screenshot below. There
can be no blank cells. This upload will debit and credit the AR account and so



it does not impact your GL Balances. The AR balance is brought in with your
GL conversion.

To validate your work you can run a Customer Aging report in your legacy
system and compare to Compeat. Reports > Accounts Receivable >
Customer Aging.

Physical Inventory Count

When you enter your first Physical Inventory Count in Compeat is
determined based on when your Inventory Database is ready. Regardless of
where you are in terms of setting up your Inventory system, you still need to
enter a final inventory count in your legacy system in order to properly close
that prior period. During your data conversion, or your manual entry process
you will bring over the Ending Inventory balances from your legacy system.

Our Inventory Journal Entry records in Compeat are auto-reversing entries.
When you post your first Valuation Count it will create an Inventory Journal
entry for you. When you open this Journal Entry you will see the Current
Inventory column is populated based on your Valuation Counts.



On your first Inventory Journal Entry ONLY, you get the opportunity to
manually enter in the Last Inventory Values. These are the values we
brought over during your data conversion, or manual entry. The purpose of
entering these values again is to properly reverse out your Beginning
Inventory Balances. If you miss this step, you will need to enter in a manual
auto-reversing Journal Entry.

Was this Helpful ? yes     no



Setting Up Menu Items with Multiple Prices or POS Codes

Setting Up Beverages

Overview Inventory Valuation Methods

How to Handle Side Dishes in Menu Item Recipes

O i f th Biddi P

Learn More

Need More Help?

System Status

News and Updates

http://support.compeat.com/documentation/inventory/procedures-best-practices/setting-menu-items-multiple-prices-pos-codes/
http://support.compeat.com/documentation/inventory/procedures-best-practices/setting-up-beverages/
http://support.compeat.com/documentation/inventory/references/overview-inventory-valuation-methods/
http://support.compeat.com/documentation/inventory/procedures-best-practices/handle-side-dishes-menu-item-recipes/
http://support.compeat.com/documentation/inventory/references/overview-bidding-process/
http://status.compeat.com/
http://support.compeat.com//news-updates/


Copyright © 2000-2016 Compeat, Inc. All Rights
Reserved.

Austin, TX 78727 | (512) 279-0771 |
support@compeat.com

Submit a Ticket

Enhancements and Feedback

mailto:support@compeat.com
https://support.compeat.com/submit-a-ticket/
http://support.compeat.com//enhancements-and-feedback/

